[bookmark: _GoBack]Event Promotion Email Templates
1. Save-the-Date Email

2. Registration Open Email

3. Speaker Announcement Emails

4. Early Bird Deadline Emails

5. Last-Chance Registration Emails


[bookmark: saveTheDate][bookmark: _Save-the-Date Email]Save-the-Date Email

Subject: Save the Date: 2026 Annual Conference – September 15-17

Body:

Mark your calendar—the [Year] [Event Name] heads to [City]!

When: [Dates]
Where: [Venue, City]

Join [number]+ colleagues for [brief value: education, networking, inspiration].

Registration opens [date] with early bird deals.

[Add to Calendar Button]



[bookmark: registrationOpen][bookmark: _Registration Open Email]Registration Open Email

Subject: Registration Now Open – Save $100 with Early Bird Pricing

Body:

Registration is live for [Event Name]!

Register by [deadline] to save $100.

[REGISTER NOW BUTTON]

What you'll experience:

[Key benefit 1]
[Key benefit 2]
[Key benefit 3]

Last year, [number] pros joined for [highlight moment]. This year tops it.

[REGISTER NOW BUTTON]



[bookmark: speakerAnnouncement][bookmark: _Speaker Announcement Emails]Speaker Announcement Emails

Subject: Keynote Announced: [Speaker Name] on [Topic]

Body:

[Speaker Name] kicks off [Event Name] with the opening keynote.

[Speaker Photo]

About [Speaker Name]:
[2-3 sentences on creds and fit]

Session: [Title]
[What attendees gain]

Worth the price alone—plus [number] more sessions for [outcome].

[REGISTER NOW BUTTON]



[bookmark: earlyBirdDeadline][bookmark: _Early Bird Deadline Emails]Early Bird Deadline Emails

Subject: Early Bird Ends Tomorrow – Don't Miss Your $100 Savings

Body:

Early bird ends midnight tomorrow.

Price jumps from $[early] to $[regular] after [date].

Lock in savings now.

[REGISTER NOW BUTTON]

Registered? Forward to a colleague.



[bookmark: lastChanceRegistration][bookmark: _Last-Chance Registration Emails]Last-Chance Registration Emails

Subject: [Event Name] Is Next Week – Are You Coming?

Body:

[First Name], [X] days until [Event Name].

[Number] colleagues are in—don't miss:

[Session/speaker highlight]
[Networking perk]
[Key takeaway]

Closes [date].

[REGISTER NOW BUTTON]

Reply or call [phone] with questions.


